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Standard Form 171-A- Continuation Sheet for SF 171 
• Attach nil SF 171-A's to your l'lnnllr,.,ltnn J . . 

• represented the Region on several grants relat~d National workgroups. I am currently participating on the regulation 
development workgroup for the Agency's Minorjty-owhed and Women-owned Business Enterprises (MBEJWBE)/Fair Share. 
Program. This workgroup is tasked with developing an MBEIWBE program that is legally defensible in light of the recent 
Adarand Decision. I also participated in the. regulation development workgroup responsible for revising the grant regulations for 
continuing env_ironmental programs. The purpose of this group was.to revise the cur;rent regulations to include Performam;~ 
Partnership Grants (PPGs) and to reflect the Agency's partnership approach to environmental management with the States and 
Tribes. Consistent with this partnership approach, States and Tribes were active members of this wqrkgroup. During the life of 
the workgroup, many complicated and highly controversial issues were tackled. I was responsible for presenting the Region's 
position on these Issues. 

- represent the Region in daily interactions with our various stakeholders. These interactions include providing assistance to 
graf)tees (e.g., nonprofit organlzatio~s. university's, stales) and congressional staff; conducting on-site reviews of recipients: · 
and, daily discussion with our State pa~ners on grants management issues: 

-responsible for ensuring the integrity of and improving upon the Region's grants management program, which is key to the 
Region's eompliance with the Federal Manager's Financial Integrity Act. In this area, I developed a grants post award 
management strategy to assist the Region in meeting the Agency's goal to close out its backlog of expired.grants by December 
1999. I effectively managed the Region's Management Effectiveness Review of the grants program and developed an action 
plan to address the potential minqr weaknesses identified during the review. I review all grant actions prior to forwarding tile 
document to the Regional Administrator for award. Through this review, I ensure that the award is legal and the program's 
requirements are accurately reflected in the document. l ·am also responsible for keeping management and project officers 
apprised of issues, regulation/policy changes and procedural changes relating to grants management. . 

- provide an effective contracts management program and maintain cu~tomer focus. I oversee the staff In their administration of 
the major Superfund co~tracts and the. small purchase program. This inCludes activities such as: working with technical s~aff to 
obtain the services of a contractor to investigate and remediate a Superfund site: procurement of a contract for maintenance of 
the Edison facility; purchasing of computers for the region; and procurement of laboratory equipment for the Edison Lab.' 

-responsible for daily management of 25 staff members. This includ~s overseeing and balancing their workloads, distributing 
special projects. providing advice and counsel, evaluating performance, recommenqing awards, and developing their skills and 
abilities to the fullest potential. I have knowledge and experience in Human Resource Management policies and procedures. I 
worked to establish a new team, team leader position, and two senior staff policy positions for the grants management program. 
This entailed revising the organizational structure of the Branch, developing new position descriptions and utilizing t~e merit 
promotion pro~ss to fill the newly established pos!tion. This reorganization provided staff with new career opportunities • 

• serve as a member of Region ll's Total Quality ~~nagement (TOM) team. I am a trained facilitator and have provided TOM 
training to several groups. At the request of Senior Management, I facilitated several Regional Seminars, including a 
Brownfields Forum that brought.together representatives of the business community, lo~l governments and the environmental 
community. 
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Standard Form 171-A- Continuation Sheet for SF 171 . 
• Attach all SF 171-A's to your nppli~lion at the top of page 3. 

1. Nnme (Last First, ~o lnrJaJ} 2. 
McCabe, Donna Vizian (Vizian.Donna@epa.gov) 
~~~~~uc~~~~~~~~~~~~----------------~----------------~-----------------------------------1~•. o~ecom~~ 

Nomo and eddre» d em~s ~ (lndud8 ZIP Ccdo,ll knovrn} 

US Environmental Protection Agency- Region 2 
290 Broadway 
New York, NY 10007 

YOIJI( tnme<llo:o ~ 
Namo 

Swtlng $ GS 13 I>C" 

Encl~ $GS 13 

Kathleen C. Callahan Special Assistant 

cmplojmcnt (cMI/411 fN trili!ary} list ~S,I7DdO 
oneS it promo(~ In lhls job. dato d )'OUt last I)(Dm)(ion 

~safptlon of 'tl<rt: Oesaibo )'OUt 'pocifoe: dulles, responslbiitio' and accomplislmet:~s ~ tills job, the job We(a) d Ofrl employees you sul)eMse. If you de$CJ!be 
moro thin OM lypll of worlc (for oxamplo, C4fPOr'lfly ond pain eng, or ~rsoonol end budgoiJ,I>ffto IM ~pprox/tMtfl ~rr:t1nt~~ge clllmo you spent dclr~g oach. 
- served as Special Assistant to the Director, Division of Environmental Planning and Protection (DEPP). Since DEPP was a 
new Dlvison created with the reorganization of the Region, my duties were diverse and included setting up several 
processes/procedures. 

- independently coordinated and conducted special projects at the request of the Director. This routin~ly required 
communication/coordination with branch chiefs, deputy directors and senior policy advisors on projects that were usually 
complex and either technical or administrative in nature. For example, I was the central point of contact for projects 
requiring multiple permits (CAA, CWA·National Pollution Discharge Elimination System. RCRA) and represented the _ 
Director lri communications with the applicanl I was responsible for preparing responses for the Director's' signature that 
were multimedia in nature or required coordination among various divisional personnel. I was involved with complex issues . 
that arose within the Division and provided input and suggested courses of action to the Director and Deputy Directors. This 
allowed me to gain knowledge and experience in the CAA, CWA, SDWA, and RCRA. 

-served as the Division's budget coordinator; developed an .internal divisional process for planning and tracking over $100 
million in' extramural funds. I coordinated funding plans for approximately twenty different accounts which allowed DEPP to 
implement l~e Region's Air, Water, RCRA and Radon progroms. I maintained the fiscal controls for tho pivision Director by 
ensuring that the proper accounts were utilized to implement the various program actions. funds were available in that 
account. and that the proper funding mechanism was used (grnnt, contract. lAG. funding transfer). I coordinated financial 
and resource management issues.with the Office of Policy and Management, including, but not lim~ed to position allocation. 
I analyzed the requests and rationales of the vanous branches, provided options to the Director and prepared the Division's 
final written proposal. 
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McCabe, Donna Vizian {VIZian.Donna@epa.gov) 

Oesalpllon of WOf1C Oeseribo )0..11' spodf.c: dutlM, respo!Ulbllllles ond aa:ornpiSlments In thb )ob. l~u<llno tile }ob lllle(s)of :rry em~ ycu supe<VI$0. ffyou dtUI!~ more l/l4n one type otwot1r (fOtOXBJrPO, ~f'Ptlr41Y.and pain!ng, or pmonnol end budget). IW1!o thtlll~ltl ~rcent39t cl timtl you spont doing t111cll. 
• garnered Division Director support to be lhe pilot Region In the development of a new Superfund information system. I was tasked to work along side Headquarters to develop the new CERCUS database and given the res'ponsibility of representing all regions. The goal was to develop a comprehensive Superfund information system that would assist all 

areas of the program In performing their duties. I coordinated and communicated design requirements, both in meetings 
and In writing, to Headquarters' staff and four Washington based contracting firms. I also lead the effort to ensure the system met design requirements. Througho.ut the effort, I kept both Regional an.d Headquarters management informed of the progress as well as problems encountered and offered solutions to these problem.s. 

- served as acting section chief of the Planning and Information Management Section, responsible for the work of 
approximately ten staff members with duties that involved freedom of lnformatio':l Act coordination and response, budget management, civil investigation, enforcement coordination and program planning. 

- graduated from the Greater Leadership Opportunities (GLO) Program, Class thirteen. The GLO program focused on development ot leadership skills and team development. As part of GLO class thirteen, I, in conjunction with my focus group, authored a publication on how to conduct an environmentally sensitive meeting. This was subsequently adopted by the Agency and Is now available as an EPA publication entitled "It's Easy Being Green I A Guide to Planning and Conducting Environmentally Aware Meetings and Events." · · 

-. functioned as a remedial project manager (RPM) on a Superfuf'!d National Priorities List site responsible for assessing the site, Identifying remedial alternatives and recommending remedies to upper management. As Superfund RPM, I gained experience in various environmental programs including SDWA, CWA and RCRA. I co.mpleted a remedial 
investigationlfeaslbility study that resulted in a Record of Decision. I was involved In litigation on the site which required coordination with the Department of Justice and the preparation of affidavits. Site management responsibilities also 
included community relations (holding meetings with the public. preparing fad sheets) and resolving complex issues dealing with the parties potentially responsible for the contamination. I served as Worl<.Assignment Manager on several work assignments under the Technical Enforcement Support Contract and Alternate Remedial Contracts Strategy Contracts. I worked with the contractin'g officer and project officer on several disputes with the contractor on costs billed to the Agency. 
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